
GENERAL INFORMATION

The City of Menifee Community Services Department invites business vendors, non-profit 
community service organizations, craft vendors and food vendors to apply to participate in being part of 
the various new and exciting, as well as signature events, throughout the year within the City of Menifee.

All craft and food vendors will be chosen on a first come first serve basis. Vendors will be reviewed 

and selected at the discretion of the City of Menifee Community Services Department. 

Application Process:

All applications are due (4) four weeks prior to the event applied for and no more than (6) six 
weeks in advance. Vendors will be notified within (1) one week after application deadline as to whether the 
application was accepted or denied. Once the vendor application is accepted and the vendor chooses to 
continue with the process, the vendor is allotted (10) ten business days to pay all fees and obtain a City of 
Menifee Business License. 

It is each vendor’s responsibility to obtain a License, Insurance and ensure all paperwork has been 
turned in and all fees have been paid. Failure to obtain a Business License, Insurance, or Fees will result in 
a termination of event day privileges and review for further event applications.

Mail (or hand in) Completed Application to: City of Menifee Community Services Department        
29995 Evans Road, Menifee, CA 92586. Be sure to fill out the “Vendor Checklist” prior to application 
submission. 
Fees: All vendor space fees are due once the application is approved. The following types of payment are 

accepted: check, money order, cashier’s check or cash. All checks should be made payable to: City of 
Menifee. If handing in the application in person, payment can be made by debit/credit card. 

Vendors must supply all of the following upon approval of their application:

• Liability Insurance – in the amount of $1 million dollars co-naming the City of Menifee
as additionally insured. Vendors must provide their own insurance.

• City of Menifee Business License – no less than 10 days prior to event.
• Price List and/or menu items.
• Liability Waivers for all individuals working in your booth during the event.

City of Menifee
       Community Services Department 
29995 Evans Road, Menifee, CA 92586 

(951) 723-3880 Fax :(951) 301-1923

Business License: Each vendor must procure a business license 10 days prior to the date of the event.



City of Menifee Events:

Movie in the Park: The City hosts a Movie in the Park Series consisting of 5-6 movies
(weather permitting) from June to August each year. The series expands a wide range of movies and 
family fun entertainment provided by the City of Menifee Community Services Department. Event 
runs from approximately 6pm - 10pm. 
Family Camp Out: 
This annual event offers a memorable experience for all families involved. From scavenger hunts to 
s’mores, we bring new meaning to “Camping in your own backyard”. Community members don’t 
have to go far to enjoy some affordable weekend family fun in honor of all the Father figures out 
there!
Fall Festival: 
A rebranding of our previous “Halloween Events” this event looks to bring in all the aspects of fall 
fun into one community event. There will be costume contests, musical and other various 
performances and a safe environment for all to play some small games and go “Trick or Treating” 
from vendor to vendor. 
Christmas Tree Lighting Ceremony: 
The Christmas Tree Lighting Ceremony attracts over 3,000 patrons at Menifee Town Center. The 
event consists of various vendors, musical entertainment, snow, pictures with Santa and more.
Spring Festival: 
Each spring, the City of Menifee Community Services Department brings neighbors and families 
together with family friendly event that consists of photos with the Easter Bunny, crafts, activities 
and plenty of eggs to go around!
Menifee Music & Arts Festival: 
This brand new event looks bring musicians, artists, craft vendors, food vendors and community 
alike together for a day full of music, art, food and fun. The expected attendance is 5,000 + enjoying 
all the amenities and experiences the City of Menifee looks to bring on to ensure this becomes a 
signature event. 

Vendor Booth Price Matrix

Event Size Craft/Business Food
$25.00                 $30.00
$30.00                 $50.00
$50.00          $100.00

Level I: 500 and under 
Level II: 500-2500 
Level III:2500-5000 
Level IV: 5000 or more 

NonProfit 
FREE  
FREE
FREE
FREE $75.00                 $150.00
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(951) 723-3880 Fax :(951) 301-1923

**Non Profit vendors must provide promotional item or event appropriate game or activity

Business License Fees: visit the City of Menifee website: www.cityofmenifee.us/309 
or email businesslicensing@cityofmenifee.us



 COMMUNITY EVENT VENDOR APPLICATION 
Spring Events 

Spring Fest Level III  
 Music & Arts Festival 
Level VI

 Fall Festival Level III  
Christmas Tree Lighti  
Level III

 Summer Events
Movies in the Park Level I
Family Camp Out Level I

Business/Vendor Name 

Contact Person 

Mailing Address 

Phone E-Mail 

Type of Vendor 

Type of Set up 

FOOD NOVELTY INFORMATIONAL OTHER 

TRAILER 
Size 

CANOPY 
Size 

OTHER 
Type Size 

ITEMS -  LIST  ALL  FOOD OR ITEMS  FOR SALE THE DAY OF THE EVENT  (NOTE:  ONLY ITEMS LISTED ON THE APPLICATION WILL BE ALLOWED AFTER APPROVAL) 

DATE RECEIVED : ___________ 

BUSINESS LICENSE  : ___________ 

HEALTH PERMIT : ___________ 

PHOTOGRAPH OF BOOTH SET-UP:   ___________ 

     APPROVED 

     NOT APPROVED    BY: _________________________

NOTES:

*APPLICATION MUST BE COMPLETE WITH ALL APPROPRIATE DOCUMENTS ATTACHED

TO BE CONSIDERED FOR APPROVAL* 

 Yes, I have attached a photo of items for sale and a photo of the set up of booth/or trailer.

No, I will have photos submitted upon approval of my application.

Photo of Booth/Trailer and items for sale
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Fall/Winter Events

Ev
en
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City of Menifee

City of Menifee Release of Liability & Assumption of Risk

I, _______________________________on behalf of myself or my organization hereby waive, release and discharge any and all claims for 
damages for bodily injury, personal injury, death, or property damage which I may have or which may hereafter accrue as a result of my participation in the 
activity(ies). This release is intended to discharge, in advance, the City of MENIFEE, its officers, officials, employees, agents, and volunteers from and 
against any and all liability arising out of, or connected in any way with, my participation in said activity, even though that liability may arise out of 
negligence on the part of the City its officers, officials, employees, agents, and volunteers. I understand that the above activity may be of a hazardous 
nature and/or include physical and/or strenuous exercise or activity; that serious accidents may occur during the above described activity; and that 
participants in the above described activity may sustain bodily injury, personal injury and/or property damage as a consequence thereof. Those hazards 
include, but are not limited to, exposure to the elements, sprains, strains, cuts or contusions associated with strenuous work or the use of tools; over 
exertion; walking on uneven ground, lifting materi-als or unpredictable acts by others. Knowing the risks involved, nevertheless, I have voluntarily applied to 
participate in the above described activity and I hereby agree to assume any and all risks of injury or death and to release the City of MENIFEE, its officer, 
officials, employees, agents, and volunteers, who through negligence or any other act or omission might otherwise be liable to me. I further understand and 
agree that this waiver, release, and assumption of risks is to be binding to my heirs and assigns. I further agree to indemnify, defend and hold the City of 
MENIFEE its officers, officials, employees, agents, and volunteers harm-less from any loss, liability, claim, damage, or expense which may incur as a result 
of my participation in the above described activity. I give my express and unconditional permission and consent to City of MENIFEE to use videotaped or 
photographed images of me or said minor or otherwise use the name or my likeness or that of said minor for use in the City’s publicity or public relations 
materials and I will not seek any fee or other form of compensation of any type or amount for such use. I hereby give up any rights that I or said minor may 
have to inspect or approve my images, name or likeness or that of said minor including any advertising copy, printed matter, website or other media or 
material in which my images, name or likeness or that of said minor may appear in relation to the City publicity or public relations materials.

I have read and understand the above Release from Liability and Indemnification as indicated by my signature below.

Signature: ____________________________________________________________________ Date: ____________________ 

•Staff will be present to direct vendors to their assigned area for set-up during assigned arrival time. Proof of business license and 
applicable permits will be required upon arrival

•Vendors are responsible for providing their own tables, chairs and canopies.

•There are no electrical hookups available.

•All vendors must be set-up in their assigned area by the time indicated to them upon approval of their application and remain set-up and in
place until conclusion of the event. There will be no breaking down during the event. 

•All items for sale must be of good quality (based on discretion of the City of Menifee Community Services Department). Descriptions of
items are required to determine the sale items appropriateness for this event.

•All required certificates (copies) must be submitted upon approval to complete the application. (Please see attached checklist on next page)

•Food and beverage vendors/promoters must obtain a Riverside County Health Department Food Permit in addition to the City of Menifee
Business License.

•All vendors should provide a way of identifying their booth.

•Vendors MUST submit clear color pictures of their booth set up to be considered for each event.

•Vendors shall not distribute flyers, business cards or other materials to spectators outside of their approved vendor booth area.

•All entries will be reviewed by City of Menifee Staff. The City of Menifee reserves the right to deny access to any vendor that does not
satisfy these guidelines.

•In order for the vendor application to be processed, applications must be completed and all items on the VENDOR CHECKLIST must be
enclosed.

•It is the responsibility of the vendor to staff their booth the entire event with an adult (18) years of age or older present at all times.

Vendor information and requirements:

       Community Services Department 
29995 Evans Road, Menifee, CA 92586 

(951) 723-3880 Fax :(951) 301-1923

All vendors selling tangible goods must provide a  sublet resellers permit with Menifee address•
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__ Completed Vendor Application
__ Payment
__ Copy of Riverside County Health Department Food Permit (Food 
Vendors Only)
__ Complete menu/list of items your organization will sell
__  Price List (Required from all vendors)
__ Photo of Trailer/Booth Set up.
__ Photos of items your organization will sell.
__Copy of City of Menifee Business License (Required from all vendors) 
__ Proof of Liability Insurance – $1 million dollars, co naming the City 
of Menifee as additionally insured.

All items listed above must be included with vendor application in order 
to be considered as a vendor for the City of Menifee. By signing below 
you are verifying that you have included all required items and 
understand all the terms and conditions of being a vendor for the City of 
Menifee at event specified in this packet.

X_________________________________ Date:______________ 
I hereby declare under penalty of perjury, that the information is 
true and correct.

VENDOR CHECKLIST
THIS FORM MUST BE COMPLETED AND TURNED IN WITH 

APPLICATION

City of Menifee
     Community Services Department 

29995 Evans Road, Menifee, CA 92586 
(951) 723-3880 Fax :(951) 301-1923
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